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1. O01ue MoJ10:KeHUA

1.1. Hacrosmee monoxxenue 06 ydeOHO-MeToaumdeckoM otnaene (mamee — YMO)
Penuruno3noit opraHuzanuMu — AyXOBHOM 00pa3oBaTEIbHON OpraHu3alldd BBICIIETO
oOpaszoBanus «Hwxeroposackas nyxoBHas cemuHapusi Hukeropoackoit Emapxum Pycckoit
[IpaBocnaBuoi llepkBu» (mamee — CemuHapusi) pa3pabOTaHO C IIEJIbIO OpraHU3AINHU
y4eOHOM H y4eOHO-MeTOAMYEeCKOW nearenbHocTH CeMHUHapu B COOTBETCTBHHM C
®denepanbHbIM 3aKk0HOM «O0 oOpazoBanuu B Poccuiickoit @enepanum» ot
29 nexabps 2012 1. Ne 273-®3, TpymoBeiM kojekcoMm Poccuiickoit ®denepariuu,
pexomeHaauuaMu YuebHoro komutera npu CesuieHHoMm CuHojne Pycckoil IlpaBocnaBhoit
LlepkBu, MHBIMU 3aKOHOJATEIBHBIMH aKTaMH, HOPMATHUBHBIMH akTamMu MuHOOpa3oBaHUA
Poccuiickoit ®denepanuu, YcraBom CemMuHapuu, JOKaIbHBIMH HOPMAaTUBHBIMH aKTaMHU
CeMuHnapumu.

1.2. YMO sBnsieTcst CTpyKTypHBIM nojpazaesnenneM CeMuHapuu.

1.3.YMO npoBoautr cBOO pabOTy B TECHOM B3aUMOJEHCTBUU C JPYTUMHU
CTPYKTYPHBIMU Tlofipa3aeneHusiMu CeMuHapuu.

2. Hean u 3apaun YMO

2.1. OcHoBHas 1enp nesrenbHocTH YMO — co3nmaHue YClIoBHH, CIOCOOCTBYIOIIUX
MOBBINIEHUIO () ()EKTUBHOCTH U KauecTBa y4eOHOTO IMpoiiecca.

2.2. 3agaun gesarensHocTH YMO:!

[ ympaBieHHe y4eOHO-METOAUYECKON AESITEIBHOCTHIO IO 00ECTIEUYeHUI0 YUYEOHOTO
nporecca;

[] oka3aHHe METOJWYECKOM MOMOIIU MPOQECCOPCKO-NPENOAaBATEILCKOMY COCTaBY
Y KOHCYJBTUPOBAHHE 110 BOMPOCAM MOJATOTOBKU y4eOHO-METOANYECKON JOKYMEHTAIIUN;

[] opraHu3zamusi ¥ OCYIIECTBJICHHE aHajin3a M KOHTPOJsS pa3paboTku KadeapaMu
y4eOHO-METOAMUECKON JTOKYMEHTAIMU MO0 AUCIUIUIMHAM y4eOHbBIX IJIAHOB HANpPaBICHUHN U
CHEIMAIIbHOCTEHN MOrOTOBKH.

3. OcHoBHbIe pyHKIMH YMO

K ocnoBHbIM pyHKIMSIM YMO oTHOCATCSA:

[l koopauHauusi paOOTbl CTPYKTYpHbIX mnojpasaeneHuii CeMHHapuM IO
OpraHu3aluy, IUIAHUPOBAHUIO M pPEaJU3ald OCHOBHBIX 0O0pa30BaTENIbHBIX IPOrpamw,
BKJIIOYAsl PACCMOTPEHME M COIVIACOBaHME TIpadUKOB Yy4yeOHOro mpolecca, HpOrpaMm
JUCLMIUIAH U KyPCOB, MPOTrpaMM MPAKTUK U UTOTOBBIX SK3aMEHOB, a TaKXkKe APYTrUX yueOHO-
METO/IMYECKUX IOKYMEHTOB;

[ pa3paboTka HOBBIX pabOUYMX YUEOHBIX TIAHOB,;

[1 ¢dopMupoBaHue NPEATIOKEHUH 10 COBEPIICHCTBOBAHHIO Yy4E€OHOro Ipolecca U
BbIHECEHHE MX Ha o0cykaeHre YueHoro copera CeMUHapUu;

[J  cocTaBlieHME  OTYETHBIX JIOKYMEHTOB 110  OCHOBHBIM  IOKa3aTelsiM
oOpazoBaTenbHOM JesiTenbHOCTH CeMUHApUM, MPEACTABISIEMBIX B KOHTPOJIUPYIOIINE
OpraHbl;

[J mOAroTOBKa W MPEJICTABICHUE CBEICHUM IO 3alpocaM MO yueOHO-METOAMYECKUM
BOIIPOCaM;

[] moAroToBKa IPOEKTOB IpUKa3oB Pekropa no yueOHOMY mpoleccy;
[] eXeromHsli KOHTPOJIb y4YeTa, XpaHEHUS M TOpsAKA 3aroJHEHUs ydeOHOU



JOKYMEHTAIIMU CTPYKTYPHBIX MOJpa3AeiIeHU;

[J KOHTpOJb pa3paboTKH Ha Kadeapax MPOrpaMMHO-METOINYECKOTO OOecredyeHHUs
pabounx yuyeOHBIX MIaHOB (Yy4eOHO-METOAMYECKUE KOMIUICKCHI TUCIUILINH);

[J KOHTpOJIb pacrpeeneHns yueOHO-MeTOAMYEeCKON Harpy3KH Kadep;

] KOHTPOJIb IUTAHUPOBAHUS U OPraHU3AIMHN BCEX BUJIOB MTPAKTHKHU;

[] pa3paboTKa M COCTaBJICHHE MHCTPYKTHUBHBIX MaTepUajoB, HAIpaBJICHHBIX Ha
COBEPLIEHCTBOBAaHUE YUEOHON U MPOU3BOACTBEHHON MTPAKTUKH;

[ uHPOPMAMOHHO-JOKYMEHTALIMOHHOE CONPOBOXKICHUE NEATENBHOCTH MPUEMHOMN
KOMHUCCUHU (KOHTPOJIb MOJArOTOBKM MPOrpamMM BCTYIHUTENbHBIX MCIBITAHUN W MPOEKTa,
€XeroHo yTBepxkaaeMbix [IpaBun npuema).

4. IlpaBa corpyannkos Y MO

PadotHuku YMO umerot npaBo:

[J naBaTh CTPYKTYPHBIM MOAPA3ACICHUSIM U OTACIBbHBIM CIICIIHAINCTAM YKa3aHUS 1O
BOIIpOCaM, BXOJAIIUM B KomrereHuuo YMO;

[J 3ampamuBarh W MOJYy4YaThb OT JIPYTUX CTPYKTYpPHBIX nojpaszaeneHuii CemuHapuu
HEOOXOAMMBbIE JOKYMEHThI M MaTepuaibl MO BOMPOCAM, OTHOCAIIUMCS K KOMIETEHIUU
YMO;

[J BBICTYINATh C NPEJIOKEHUSIMU IO COBEPILIEHCTBOBAHUIO OPraHU3alUHU YYEOHOTO
npoiiecca B CeMuHapuu.

S. Ynpasienue u crpykrypa YMO

5.1. PykoBoactBo YMO oOCyHIECTBISIET PYKOBOJIUTENh Y4€OHO-METOAMUECKOTO
OTJIeNIa, Ha3HauYaeMblil Ha JOKHOCTh U OCBOOOXIaeMbIi OT JOJDKHOCTH IIpuka3zoM Pektopa
CemuHapuu.

5.2. PykoBogutenr YMO moguMHsIETCS MPOPEKTOpy T0 ydeOHoW pabote
CeMuHapuu, OCyIIECTBISET ACSITEILHOCTD MO0 €ro OJaroCIOBEHHIO U MIOJJOTYETEH EMY.

5.3. PykoBomutens YMO, mnpaBa, 00s3aHHOCTH U OTBETCTBEHHOCTH KOTOPOTO
YCTAQHOBJIEHbI JOJDKHOCTHOM MHCTPYKILIMEH, HECEeT OTBETCTBEHHOCTh 33 OpraHU3alUio
pabotel YMO Cemunapuu.

6. OTBETCTBEHHOCTH

6.1. OTBETCTBEHHOCTh 3a HaJUIeKalllee U CBOEBPEMEHHOE BbIMONHeHHEe YMO
byHKIMIA, TpeycMOTpeHHBIX HacTosuuM [lonoxkennem, HeceT pykoBoautens Y MO.

6.2. Ha pyxoBoauTesnss y4eOHO-METOAMYECKOTO OTAeNa BO3JIaracTcs
NepCOHANbHAS OTBETCTBEHHOCTH 3a:

- OpraHu3anuio AeaTe’abHOCTH Y MO 1O BBIMOJHEHUIO BO3JIOKEHHBIX HAa HETO 33734
ynKumii;

- COXPaHHOCThH MPUHSTHIX B Pa0OTy JOKYMEHTOB;

- cobmoienne padoruukamu Y MO Tpy0BO#l TUCHMILIINHBL

- obecrnieyeHHEe COXPaHHOCTH MMYIECTBa, Haxozsmerocs B YMO u cobmtoeHue
MIpaBUJI MOKapHOU O€30MaCHOCTH;

6.3. OtBercTBEHHOCTh pabOTHHUKOB YMO ycTaHaBiIMBaeTcs JAOJKHOCTHBIMU
WHCTPYKIHUSMH.



7. YTBepxnenue Ilonoxkenus 06 YMO
M BHECEHHE B Hero N3MEeHEeHHU I 1 J0MOJTHEeHU

7.1. Ionoxenne 06 YMO ytBepxkaaetcs: Pekropom CemuHapuu.
7.2. Yuenbii coeT CeMUHAapuM NpUHUMAET Hacrtosiee [lonoxkeHne u BHOCUT B HETO
W3MEHEHUS U JIOTIOJIHEHUSI OTKPBITHIM TOJI0COBAaHUEM MTPOCTHIM OOJIBIIMHCTBOM T'OJIOCOB.

8. Peopranuzanusi u JMKBUIAIUS

YMO peopranusyercss W JUKBUAMpPYETCs npukazom Pexropa CemuHapuu Ha
OCHOBAaHUU pelieHus Y4yeHoro coera CeMuHapuH.
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